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SkiDUCK - TeamSnap

“Hopefully Helpful” Instructions

There are 3 Main Tabs:

1. ROSTER:

a. Add kids & adult volunteers (the IMPORT PLAYERS button is easy entry or cut & paste list)

b. First & Last name only for kids, but also include email for adults, if available

c. For Adults: EDIT & then check “More Options” & then NON-PLAYER box (& MANAGER ACCESS, if needed). – this will move all Adult volunteers to the bottom of the Roster & Attendance pages for easy distinction from kids.
d. Adults:  Can update their own cell phone # info later (needed for on-slopes)
e. (We may begin to utilize custom fields for additional youth/adult info, messaging, etc.)

2. SCHEDULE:

a. View your club’s event dates & locations

b. (We’ll set up initial events this year, but club leads can also Add new events or Edit events)
3. AVAILABILITY (Attendance): (this cross-references the Roster & Schedule)
a. Sign kids & adults up for upcoming events

b. Remove no-shows from past event(s) – EXTREMELY IMPORTANT FOR OUR #’S!!
c. To VIEW past events:
· On AVAILABILITIY Tab, find/click the gray "Availability Preferences" button on far right

· Check first "Attendance" box (to Show past attendance)
Can set  Sorting by Name.

· Can change the Columns Per Page to display up to 15 events across
· Click SAVE

Optional Tabs for this season/future (TBD):

1. PHOTOS & FILES

2. MANGER – (logo, team photo, misc)

3. MESSAGES

4. PREFERENCES 

5. TRACKING – (Liability Waiver tracking, etc)

6. Other tabs left as “available” if desired
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